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1.OBIIME ITOJIOKEHMA

Hacrosimue IlpaBuna pazpabotanbl U yTBEpkKACHBI B cCOOTBETCTBUU €O CT. 190 TK P® u
UMEIOT CBOEH 1IeJIbI0 CIOCOOCTBOBATH MPAaBUIILHOM OpraHu3aluu padoThl TPYIOBOTO
KouiekTuBa [IporumHasuu, palnvoHAIBLHOMY MCIOJB30BaHUIO pabovyero BpEMEHH,
MOBBIIICHUIO KadecTBa M 3(PQPEKTUBHOCTU TpyJa paOOTHUKOB, YKPEIUICHUIO TPYAOBOU
JTVCLUIIINHBL.

2.ITPUEM U YBOJIbHEHUE PABOTHUKOB

2.1 Ilpu npueme Ha paboOTy (3aKIIOYEHUM TPYJOBOrO JOTOBOpa) aIMUHHUCTPALIUS
MPOTUMHA3UH TPEOYET Y MOCTYMAIOIIETO CIASAYIONINE TOKYMEHTHI:

® [acHopT WM MHOU JOKYMEHT, YAOCTOBEPSIOIINIA TUUHOCTD;

® JJOKyMEHT (IurioM) 00 00pa3oBaHuH;

® TPYAOBYIO KHWXKY U (WJIHM) CBEICHHS O TPYJOBOU ACSATEIBHOCTH, 32 UCKIIOYCHUEM
CJIy4aeB, €CJIM TPYI0BOM JOTOBOP 3aKJIHOYAETCS BIIEPBBIE

® JIOKYMEHTHI O pe3yJibTaTax 00s3aTeNIbHbIX MPEABAPUTENbHBIX (ITPU MOCTYIVIEHUH Ha
paboTy) MEIUIIMHCKUX OCMOTpPax;

® CTPaxOBOE CBUJAETEJIBCTBO I'OCYAAPCTBEHHOTO IEHCHOHHOTO CTPAXOBAHNUS;

® JIOKYMEHTHl BOMHCKOTO YdYe€Ta - JJii BOCHHOOOS3aHHBIX WIIMA JIMI, TOJJIEKAIINX
MIPU3BIBY HA BOMHCKYIO CIIYXOY.

e cClpaBKa O HaIM4YUM (OTCYTCTBUM) CYAuMOCTH U (wiaM) Qakra yroJioOBHOrO
MpecieoBaHns JMOO O MpEeKpalleHUH YroJOBHOTO  MPECIENIOBAHHUS IO
peadMIIUTUPYIOIIMM  OCHOBAHUSIM, BBbIJAHHAs B IMopsake W 1o Qopwme,
YCTaHOBJICHHOM (he/iepaibHbIM OPTraHOM HCTIOJHUTEILHOM BIIACTH.

® CIOpaBKy O TOM, SBJSIETCA WM HE  SBISETCA JIMLIO  OJABEPTHYTHIM
aIMUHUCTPATUBHOMY HaKa3aHWUIO 3a TOTPEOJICHHE HAPKOTUYECKHX CPEICTB WIIU
NICUXOTPOIHBIX BEIIECTB 0€3 Ha3HaueHUs Bpaya JMUOO HOBBIX MOTECHIIMAIBHO
OTACHBIX TICMXOAKTUBHBIX BEIIECTB, KOTOpas BbIJaHA B HOpsjke U 10 dhopme,
KOTOpPbIE YCTAHABIMBAIOTCA (peAepabHbIM OpPraHOM HCIOJHUTEIBHOM BIACTH,
OCYUIECTBJISIOIMM (YHKIMK 1O BbIPA0OTKE W pead3ali TOCYyIapCTBEHHON
MOJIUTUKU U HOPMATUBHO-TIPABOBOMY PETYJUPOBAHUIO B chepe BHYTPEHHUX eI, -
IpU TOCTYIUIEHMH Ha palOoTy, CBA3AHHYIO C AESATENbHOCTBIO, K OCYLIECTBICHUIO
KOTOpOM B COOTBETCTBUM C (penepaibHbIMHU 3aKOHAMU HE JOIMYCKAIOTCS JIMIIA,
MOJIBEPTHYTHIC AJAMUHUCTPATUBHOMY HaKa3aHUIO 3a MOTPEOJCHUE HAPKOTUYECKHUX
CPEICTB WJIM TICHUXOTPOIHBIX BEHIECTB O3 Ha3HauYeHHWs Bpada JMOO HOBBIX
NOTEHIUAJIBHO OMACHBIX MCUXOAKTUBHBIX BEUIECTB, 1O OKOHYAHUS CPOKA, B TEUEHUE
KOTOPOTO JIUIO CUUTAETCS MOABEPTHYTHIM aIMUHUCTPATUBHOMY HAaKa3aHUIO.

2.2 Jluia, mocTymaroIe Ha padoTy MO COBMECTUTEILCTBY, BMECTO TPYIOBON KHUKKH
MPEABSBISIIOT CIPABKy C MECTa OCHOBHOW pa0OTHI C yKa3aHHWEM JOJKHOCTH U rpaduka
paboThI, BBIMCKY W3 TPYIAOBOW KHIDKKH, 3aBEPCHHYIO AIMUHHUCTpAIUEd IO MECTY
OCHOBHOM paboThI.

2.3. IIpuem Ha paboTy odopmiisieTcs MOAMUCAHUEM TPYAOBOTO JI0rOBOpa B MUCHMEHHOMN
dhopme Mexay padotHukoM u [IporuMuaszueii. YcioBus JoroBopa He MOTYT OBITh HUXKE
YCIIOBHUM, FapaHTUPOBAHHBIX TPYIOBBIM 3aKOHOAATEIbCTBOM.

2.4.Ilo moamucaHuy JOTOBOpa aIMUHHUCTpalUsi W3JaeT MPHUKa3 O NpUeMe Ha padoTy,
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KOTOPBIN JOBOJUTCS 10 CBEJEHUSI paOOTHUKOB o1 pactucky. [lepen gomyckom k padote
BHOBb TMOCTYNUBIIErO0 pabOTHHKA, a PaBHO pa0OTHMKA, MEPEBEAECHHOTO Ha JPYTryrO
pabory, anmunuctpanus [Iporumuasuu obs3aHa:

O3HAaKOMHUTHh paOOTHUKA C TOpPYYEeHHOW pabOTON, €ro JOJDKHOCTHOM HHCTPYKITHEH,
YCIIOBUSIMU U OILJIATOM TPy/ia, pa3bsICHUTD €0 TpaBa U 00S3aHHOCTH;

O3HAaKOMHUTH  paboTHHKa C  HactosmuMmu [IpaBunamu, TPOUMHCTPYKTHUPOBATH IO
IpaBUJIaM TEXHUKH O€30MacHOCTH, CAHUTAPHH, MPOTUBOMOXKAPHON OXpaHbl U JAPYTUMHU
MpaBUJIaMU OXPAHBI, a TAKXKE MPaBUIIAMH MOJIb30BAHUS CIIY>KEOHBIMH ITOMEIIECHUSIMHU.
2.5.Ha Bcex pabOTHUKOB, MPOPAOOTABIINX CBBIIIE 5 THEH, BEIyTCS TPYIOBBIC
KHI)KKU B YCTAHOBJIEHHOM TIOPSJIKE.

2.6.Ha xaxxnoro paboTHHKA BEJETCS JIMYHOE JIeJI0, KOTOPOE COCTOUT M3 JIMYHOTO JINCTKA
0 y4eTy KaJipoB, aBToOHorpaduu, KOUKU JOKYMEHTOB 00 00pa3oBaHUU, KBaTU(pUKAIIWH,
npodeccoHanbHON  MOATOTOBKE, MEAMIIMHCKOIO  3aKJoueHuss 00  OTCYTCTBUU
POTHUBOIIOKA3aHUI MO COCTOSIHUIO 3JI0pPOBbSl JJii pabOThl B JIETCKOM YUYPEXKIICHUH,
BBIIIMCOK M3 IIPUKA30B O Ha3HAYCHUU IIEPEBOJIE, IOOUIPEHUSX, YBOJIbHECHHUSIX.

2.7.1lepeBoa paOOTHHUKOB Ha JAPYryr pabOTy MPOU3BOAUTCS TOJIBKO C MX COTJIacus,
KpOME CITy4aeB, KOI'/la 3aKOH JIONYCKAaeT BPEMEHHBIN niepeBo1 0e3 coryiacus pabOTHUKOB:
[0 MPOU3BOACTBEHHON HEOOXOIMMOCTH, ISl 3aMEIICHHUS BPEMEHHO OTCYTCTBYIOILETO
pabOTHHKA, B CBSI3H C MPOCTOEM B T.Y. YACTUYHBIM.

2.8. B cBs3u ¢ M3MeHEeHNEM OpraHu3anuu padoTel U Tpyaa B [Iporumuasun (M3MeHeHHE
KOJIMYECTBA IPYIII, YYEOHOTO IJIaHa, peXruMa padoThl, BBEICHHS HOBBIX (pOpM OOydeHHUs
U BOCITUTAHHUS, YKCIICPUMECHTAIBHON pabOThI), JOMYCKAETCs MPOJIOKEHUE PadOTHI B TOM
K€ JIOJDKHOCTH, CIEUUANIbHOCTH, KBaJU(pUKALMU, U3MEHEHUE "CYIIECTBEHHBIX YCIIOBUHI
TpyJda pabOTHUKA, CUCTEMBI M pPa3MEpbl OIIaThl TpyAa pabOTHHKA, JIIOT, pEKUMa
paboThl, M3MEHEHHE 00beMa ydeOHOW Harpy3Kd B T.4. YCTAaHOBJIEHME WJIM OTMEHa
HENOJHOr0 pabodero BpEMEHH, YCTAHOBJIEHHME WJIM OTMEHA JOIOJIHUTENbHBIX BUJOB
paboThl, COBMEILIEHUE NMPOQECCHi, a TaKKe U3MEHEHHUE JPYTUX YCIOBUM TpyZa.

PaGoTHUK MOKEH OBITH TOCTAaBICH B HU3BECTHOCTh 00 W3MEHEHHH CYIIECTBEHHBIX
YCIIOBHM TpyJa HE MO3[HEE, YEM 3a JiBa Mecsa. Ecny cyliecTBeHHbIE IPEKHNUE YCIIOBHS
TpyJla HE MOTYT ObITh COXpPAHEHbI, 3 PAOOTHUK HE COTJIACEH C MPOAOJIKEHUEM PabOTHI B
HOBBIX YCIIOBHSIX, TO TPYJIOBOW IOTOBOp npekpamaercs no 1.7 cr.77 TK PO.

2.9. B cOOTBETCTBUM C 3aKOHOJATEIILCTBOM CTOPOHBI, 3aKTIOUYHBIINE TPYIOBOM JTOTOBOP
Ha ONpPENENICHHBI CPOK, HE MOTYT PACTOPTHYTh TaKOW JOrOBOpP JOCPOYHO, KpOME
ClIy4aeB, npenycMoTpeHHbIX cT. 77 TK POD.

VYBoJbHEHHE 32  CUCTEMAaTHYECKOE HEBBIIOJIHEHHE TPYIOBBIX OO0sS3aHHOCTENH 0e3
yBaxuTenbHBIX IpuunH (1.5 c1. 87TK), mporyn unm oTcyTcTBHE Ha paboueM Mecte Ooliee
TpeX 4acoB B TeueHHUE pabouero AHs 0e3 yBaKUTENbHBIX IPUYKH, OSIBICHNE HA padoTe B
HETPE3BOM COCTOSIHMM WJIM B COCTOSIHUM HApPKOTUYECKOTO WJIM TOKCHUYECKOTO OIbSHEHHMS
(ct.81 TK P®), coBepmieHne BHUHOBHBIX JEHCTBHII pPaOOTHUKOM, HEMOCPEICTBEHHO
OOCITy’KMBAIOIINM JICHEKHbIE WJIM TOBApHbIE LEHHOCTHU, €CIM ATH JEHCTBUS JaOT
OCHOBAHUS JIJI YTPAThI JOBEPUS K HEMY O CTOPOHBbI anMuHucTpanuu (1.7 ct. 81 TK PD)
coBeplIeHHs] PAOOTHUKOB, BBIMOJHSIONIMM BOCIHUTATENbHBIE (DYHKLIHH, aMOpPaIbHOTO
MOCTYIKa, HECOBMECTHOT'O C MPOJOJIKEHUEM JaHHOoM padoTsl (11.8 ¢1.81 TK) nmoBTopHOE B
TeueHue Troja rpydoe HapymieHue YcraBa I[IporumHasuu W NpUMEHEHHWE U T.4.
OJIHOKPAaTHOE, METOJOB BOCHHUTAHMS, CBSI3AHHBIX (PU3UUYECKUM WIH TCUXUYECKUM
HACUJIMEM HAJl JINYHOCTHIO BOCHUTAHHUKOB, MPOU3BOJIUTCSA MPU YCIOBUHU JTOKA3aHHOCTH



BUHBl YBOJIbHSIEMOIO pabOOTHUKAa B COBEPIICHHOM IIOCTYNKE, O€3 COrjacoBaHUs C
BbIOOPHBIM NPO(COr03HBIM OpraHoM [Iporumuaszumu.

2.10.B nenp yBosbHeHus agMuHHCTpanus [IporumMHaszum Mnpous3BOIUT C YBOJBHSEMBIM
paOOTHUKOM TIONHBIN JIEHEXKHBIH pacyeT BBIJACT €My HaJyIexkalie OQPOPMICHHYIO
TPYJIOBYIO KHHKKY.

3anuch O MPUYMHE YBOJBHEHUS B TPYIOBYKO KHH)KKY BHOCHTCS B COOTBETCTBUU C
bopMyIMpOBKaMU 3aKOHOJATENbCTBA M CCBUIKOM HAa CTaThl0O W MYHKT 3akoHa. [lpum
YBOJIBHEHUH IO OOCTOSITENICTBAM, C KOTOPBIMHU 3aKOH CBS3BIBAET IPEICTABICHUE JIBIOT U
MIPEUMYILECTB, 3aUCh B TPYAOBYIO KHUKKY BHOCUTCS C YKA3aHHEM 3THX OOCTOSITEIbCTB.

2.11.3apaboTHas 1uiata pabOTHUKY YUPEKIEHUS BBHITUIAYMBACTCS 3a BBIIIOJHEHUE UM
(YHKIIMOHAIBHBIX O0S3aHHOCTEM M paboOT, NPEIyCMOTPEHHBIX TPYJIOBBIM JIOTOBOPOM.
3apaboTHas miiaTa pabOTHUKOB YUpexkIeHUs BKJIIOYAET B c€0s CTaBKU 3apabOTHOM MIIaThl
(1OJKHOCTHBIE  OKJanabl), Tapu(HbIE CTAaBKH, BBIUIATBI KOMIIEHCAIMOHHOTO U
CTUMYJINPYIOLIETO XapaKTepa.

3a BBINOJIHEHUE JOTOJIHUTEIBHBIX PA0OT, CBS3aHHBIX C 00pa30BaTEIIbHBIM
OpPOLECCOM M HE BXOJAIIMX B KPYr OCHOBHBIX O0si3aHHOCTEW paOOTHHKA,
yCTaHaBIMBaeTca Aoruiata. Pa3zmep ykazaHHOM AOIUIaThl M MOPSIOK €€ YCTaHOBIICHUS
ompenensieTcss YUpexkJIeHHEeM B TMpelenax BbIICIECHHbIX Ha OTH LEJId CPEICTB
CaMOCTOSITEJIEHO U 3aKpeIvIsieTcs JIOKaJIbHBIM HOPMAaTHBHBIM aKTOM
00111e00pa30BaATENBLHOTO YUPEKACHUS, TPUHITHIM C YYETOM MHEHHS MPEICTABUTEIBHOIO
opraHa pabOOTHUKOB.

PaboTHukam YupexxaeHus, ¢ y4eTOM MOKa3aTelnel pe3ylbTaTUBHOCTH TPYAd, MOTYT
OBITh YCTAHOBJICHBI BBIIUIATHl CTUMYJIMPYIOILErO Xapakrepa. Buasl, pasmepsl, ycioBus u
HOPSAIOK OCYILECTBJICHMS BBIILIAT CTUMYJIMPYIOLIErO XapaKkTepa, OKa3aTeIn U KpUTEPUU
OLICHKH Ka4yeCTBA U Pe3yJIbTaTUBHOCTH TpyJla paOOTHUKOB ONPEACIAIOTCA Y UPEKICHUEM
B Ipelenax BBIIEICHHBIX HAa 3TH LEIU CPEACTB CAMOCTOSITENIBHO W 3aKPEIUISIOTCA
JIOKQJIbHBIM HOPMATHBHBIM aKTOM  OOpa30BaTENbHOTO YYPEXKIEHUS, MNPUHATHIM I10
COTJIACOBAHUIO C YTPABJISIOUIMM COBETOM O0pa30BaTEIbHOIO YUPEKACHUS U C yUETOM
MHEHHUS PEACTaBUTEIBLHOTO OpraHa pabOOTHUKOB.

PaGoTHuKaM MOTYT OBITh YCTAHOBJICHBI MHBIE JOIIATHI U HA/I0ABKU B COOTBETCTBUU
C ICUCTBYIOIIHNM 3aKOHOJATEIbCTBOM.
3apaboTHas miaTa BBIIUIAYMBAETCS HE PEXE UYEeM KaxK[ble MoJMecsla He mo3aHee 15
KaJICHOApPHBIX JHEH CO JHA OKOHYaHUs IMEpUOoJa, 3a KOTOpbI OHA HAuuClIeHa H
MepeunciaeTcs Ha yKa3aHHbIM paboTHUKOM cueT B OaHke. [Ipu 3ToM pabOTHUK moJTydaer
MMCbMEHHOE U3BEIICHHE O COCTABHBIX YACTSIX 3apaO0THOM IJIaThlI.

3. OBA3AHHOCTHU PABOTHHMKOB

Bce paboTHuKN 00s513aHBI:

3.1.Paborate 10OpPOCOBECTHO, COONIOAATh MUCIUIUIMHY TPYJa, CBOEBPEMEHHO W TOYHO
HCIIOJHATh PACIOPsHKEHUS aaIMUHHCTpanuu IIpornMHaszum, MCIOIB30BaTh Bee pabouee
BpeMs [JIs TIOJIG3HOTO TPYy/Aa, BO3JAECPKUBATHCS OT JCHCTBUN, MEMIAIOIMUX JAPYTUM
pabOTHUKAM BBITIONHATH UX TPYAOBBIE 00SI3aHHOCTH.

3.2.CucteMaTryuecKy MOBHIIATH CBOIO JCIIOBYIO KBATH(PUKAIIHIO.

3.3.Cobmronath TpeOOBaHUS TIPaBUII OXPAHBI TPyJa U TEXHUKUA O€30MaCHOCTH, 000 BCEX
ClIyJasix TpaBMaTh3Ma He3aMeIJTUTEIHLHO COO0IAaTh aIMUHUCTPAIIHH.

3.4.I1poxouTh B YCTAHOBJICHHBIC CPOKH TMEPHUOJNYECKHE MEIUIMHCKUE OCMOTPBI,



coONI0/IaTh CaHWUTApHBIE TMpPaBWIA, TUTHEHY TpyJa, [O0Jb30BaThCAd BbIAAHHBIMU
CpelCTBaMHU UHAUBUAYATbHOMN 3alIUTHI.

3.5.Cobmonarh mpaBuiia MOXKAPHON OE30MacCHOCTH W TMOJIb30BAHUSL TOMELIEHUSIMU
[Iporumuasum.

3.6.Conepxkathb pabouee MecTo, Mebellb, 000pyI0BaHUE U MPUCITIOCOOICHUS B HCTIPABHOM
Y aKKypaTHOM COCTOSIHHH, COOJIOAATh YUCTOTY B nmomernienusx [Iporumuazuu.
3.7.Co0ntogaTh yCTaHOBJIEHHBIH TOPSAJOK  XpaHEHHS MaTEpPHANbHBIX IIEHHOCTEH U
JOKYMEHTOB

3.8.bepeur  umymectBo IlporumHaszum, O€peKHO  HUCMOJB30BAaTh  MaTepHUAabl,
palMOHAIIBHO PAacX0A0BaTh JIEKTPOIHEPTHUIO, TEIIO, BOAY.

3.9.Bectu cebst gocToitHO Ha paboTe, B OOLIECTBEHHOM MeCTe, COONIOAaTh ITUYECKUE
HOpPMBI TOBEJICHUS B KOJUIEKTHBE, ObITh BHMUMATEIIbHBIM M BEXKIUBBIM C POJIUTEISIMHU,
yJieHaMH KoJiiekTuBa [Iporumuazuu.

3.10.CBoeBpeMEHHO 3aMoJHATh M BECTU AKKypaTHO YCTAaHOBJICHHYIO JIOKYMEHTAIIMIO
Kpyr KOHKpeTHBIX (YHKIMOHAJIBHBIX OOSA3aHHOCTEH, KOTOpbIE KaxAbli pPaOOTHUK
BBITNIOJHSET MO CBOEH JOJKHOCTH, CHEUAIBHOCTH M KBaJU(PHUKALMHU, OINpEaeseTCs
JOJKHOCTHBIMA ~MHCTPYKIUSIMU, YTBEPXKIAEHHBIMH JUpeKkTopoM I[IporumMHazum Ha
OCHOBAaHMM  KBJIU(UKALMOHHBIX  XApAaKTEPUCTHK,  TapU(PHO-KBATU(PUKALMOHHBIX
CIIPABOYHUKOB M HOPMATUBHBIX TOKYMEHTOB.

4.OBA3AHHOCTU AAMUHNUCTPALIN

Anmunuctpanus [Iporumuaszun o0s3ana:

4.1 OpraHu3oBaTh TpPyJ MENAaroroB M Apyrux padboTHUKoB [IporumHazum Tak, 4TOOBI
KXl paOOTHUK padoTall MO CBOEH CHEIUAIbHOCTH M KBaJU(pHUKAUUU. 3aKpeHHUTh 3a
KOKIbIM paOOTHUKOM OIpElEJIeHHOe pabouee MECTO, CBOEBPEMEHHO 3HAKOMUThH C
pacnucaHueM 3aHATUi U rpaduKoM paboThI, COOOIIATh MEJArOTHYECKUM paOOTHUKAM JI0
yX0/1a B OTIIYCK UX HAarpy3Ky Ha CJIEIYIOIUN IO/,

4.2 OOecneunTh 3I0pOBRE M O€30macHBIC YCIOBUS TpyAda W y4eObl, HCIpPaBHOE
COCTOSTHME TIOMEIIEHUH, OTOTUICHHUS, BEHTUISINKN, WHBEHTaps MPOYero oO0OopyIoBaHUS,
HaJIM4YUe HEOOXOAUMBIX B paboTe MaTepHasioB.

4.3 OcymecTBIsATh KOHTPOJIb 32 Ka4eCTBOM 00pa30BaTEIBHOTO MpoIecca, COOII0ICHUEM
pacmlyCcaHus 3aHITUN, BBITIOJTHEHNS 00pa30BaTENbHBIX MTPOTPaMM, YUEOHBIX TIJIAHOB.

4.4 CoBepIlIeHCTBOBATh OpraHM3alvi  Tpy.Ia, o0OecreynBaTh  BBINOJIHEHHUE
JACUCTBYIOIMX YCIOBUH Tpyla, CBOEBPEMEHHO BBbIaBaTh 3apabOTaHHYIO IUIATy H
nocoous.

4.5 CBOEBpPEMEHHO paccMaTpUBaTh MPEIIOKEHUSI PAOOTHUKOB, HAIpaBJICHHBIC Ha
ylydlleHue JearenbHocTd IIpornMHazuu, moaAepXKUBaTh M MOOLIPATH JIyYLIMX
pabOTHUKOB.

4.6 TlpuHEMAaTH MEPHI IO OOECTICYCHUIO YUeOHOM U TPYIOBOM JUCIIUILIUHEI.

4.7 Co0nroaath 3aKOH O TpyZe, yJIydllaTh YCIOBUS TPyJa COTPYAHHKOB, 0OECIIeYMBaTh
HaJJIeXKallee CAHUTAPHO-TEXHUYECKOEe OOOpYyIOBaHUE BceX pabouMx MECT M MeEcCT
OTIbIXa, CO3/1aBaTh YCJOBHS TpPYyAd, COOTBETCTBYIOLIME MpaBHJIaM IO OXpaHE Tpyaa,
TEXHHUKHU 0€30MaCHOCTH, CAHUTAPHBIM HOPMaM.

4.8 TloCcTOSSHHO KOHTPOJUPOBATh 3HAHUE U COOJIIOJIEHHE PaOOTHHUKAM BCeX TpeOOBaHUM
¥ WHCTPYKIIMHM IO TEXHHKE Oe30MacHOCTH, CAHUTAPHUH W TUTHEHE, MPOTHUBOMOXKAPHOU



OXpaHe.

49 IlpunumaTh  HEOOXOAWMBIE  Mepbl i  NPOPWIAKTAKH  TpaBMaTHU3Ma,
npodeccruoHanbHbIX U APYTruX 3a001eBaHUN PAOOTHUKOB U BOCITUTAHHUKOB.

4.10 Co3naBaTb HOpPMalIbHbIE YCJOBHS Ui XpaHEHHs BEpXHEH OACKIBI U JAPYroro
UMYIIECTBA paOOTHUKOB U BOCITUTAHHUKOB.

4.11 CBoeBpeMEHHO TMPEAOCTaBIATh OTHYCK BceM paboTHukam I[Iporumuasum B
COOTBETCTBUH C TpadUKOM, YTBEPXKICHHBIM €XKETOMHO 10 5 sHBaps. KoMmmeHcupoBaTh
BBIXOJIbI Ha pPabOTy B YCTAHOBJICHHBIA JUISI JA@HHOTO pPaOOTHUKA BBIXOJHOW WITH
MPa3THUIHBINA JIEHb MPEJOCTABICHUEM JIPYTOTO JTHS OTAbIXA WM JBOWHOW OIUIATHI TPY/A,
MPEIOCTABIIATH OTTYJIBI 32 JIE)KYPCTBO BO BHEpabouee Bpems.

4.12 ObecnieuuTh CUCTEMATUYECKOE BBIMNOJIHEHHE KBAIM(PUKALMM TEAArOTHYECKUMU U
apyrumu padotHukamu [IporumHaszuu.

4.13 OrcTpanuth OT pabOThl MENArOTUYECKOTO pPAOOTHUKA TMpPU MOIYYEHUH OT
PaBOOXPAHUTENBHBIX OPTaHOB CBEJIEHUW O TOM, YTO JaHHBIM paOOTHUK MOJIBEpraercs
YyrOJIOBHOMY MpeciiefoBaHuio. PaboTonaTens OTCTpaHsIeT OT paboThl (HE JOIMYCKaeT K
paboTe) memarornyeckoro pabOTHUKA Ha BECh MEPHOJ| MPOU3BOJICTBA IO YTOJIOBHOMY
JeITy JIO €T0 MpeKpalieHus 00 10 BCTYIUICHUS B CHITY IPUTOBOpA Cya.

5. PABOYEE BPEMA

5.1 B mnporumHazuM ycTaHaBIMBaeTCs S-TH JHEBHas paboyas HeHens ¢ ABYyMs
BBIXOAHBIMU  JHAMHU. [IpomOmKHUTENBHOCT, paboyero MHSA AN PYKOBOJSAIIETO
aIMUHUCTPATUBHO-XO035ICTBEHHOTO, 00CITyKUBAIOIIETO nepcoHaia y4eOHO-
BCIIOMOTaTEJIbHOTO MEepCoHalla onpeensercs rpagukoM padboTsel u3 pacuera 40-4yacoBoii
paboueit Hegenu. s paOOTHUKOB, PEKUM TPY1a KOTOPHIX OTIUYAETCS OT OOIIMUX TTPaBUI
(moBapa, paboumne KyXHH, CTOPOXka, BOCIIUTATENN) YCTaHABIUBACTCS pabodas HENEms C
MPEI0CTABIEHUEM BBIXOJIHBIX JTHEH IO CKOJB3SIIEMY TpaduKy.

I'padux pabGoTel yTBepkgaeTcs AUPEeKTOpoM lIporumMHa3uM MO COTJIACOBAHHIO C
MpO(COIO3HBIM OPraHoM W TMpeaycMaTpuBaeT BpeMsi Haydajda M OKOHYAHHS DPaOOTHI,
nepepsiB sl OTAbIXa W muTaHusA. ['paduk oO0BsBisieTcs paOOTHHUKY IMOJ PACHHCKy U
BBIBEIIMBACTCS T4 BHIHOM MECTE, HE IMO3KE 4YeM 3a OJMH MECSIl 10 WX BBEICHUS B
neiictBue. Pabora B ycTaHOBJIEHHBbIE MJi1 PAOOTHUKOB Tpa(UKOM BBIXOJHBIE JTHU
3amnpenieHa 1 MOXET UMETh MECTO B NPEIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM CIIydasiX.
JlexxypcTBO BO BHepabodee BpeMs JOIMYCKAETCs JIMIIb B MCKIOYUTENbHBIX CIy4yasx, HE
yaiie OJHOro pasza B Mecs1 C NOCAEAYIOIINM MPEIOCTaBICHUEM OTTYJIOB TOM ke
MPOJIOJKUTETBHOCTH UTO U JIEKYPCTBO.

5.2 Pacnmcanme 3aHATHNA COCTaBisETCS aaMHUHHCTpanuen [Iporumuazuum, wcxons w3
MeJarOrHIeCKOM 11e1ec000pa3HOCTH, ¢ yUeTOM Hanbosiee 01aronpusaTHOTO peKUMa Tpyia
U OTJbIXa BOCIUTAHHUKOB W MAaKCHMaJbHOW OSKOHOMHUU BpPEMEHH TMEJarorudyecKux
pabOTHUKOB.

[lemaroruyeckum pabOTHUKAM, TaM € BO3MOXKHO, TPETYCMaTPUBACTCS OJMH BBIXOHOM
JI€HB I METOJMYECKOM paOOThI, MOBBIIICHUS KBATHU(PUKAIINH.

5.4 OO6mme coOpaHusi, 3acelaHusi TEJarorMyecKoro COBETa, COBCIAHMS  HE
MPOJI0JKAETCA, KaK MPaBUIiIo, 00jee 2-X 4acoB, POJUTENLCKOTO coOpanus - 1,5 .



5.5 Ilenarornyeckum u apyrum padotHukam [IpornmHazuu 3anpeniaercs:

MEHSATHb [0 CBOEMY YCMOTPEHHMIO paclucaHue 3aHATUM U Tpapuk padOThl; OTMEHSTb,
YIUIMHATh WM COKpAalllaTh MPOAOJDKUTEIBHOCTh 3aHSATUM U MEPEPHIBOB MEKIY HUMU;
KypUTh B nomeniennu I [porumuazun

5.6 IlocTtopoHHMM JWIAM pa3pemraeTcs MPUCYTCTBOBATh HA  3aHATHIX  I10
COIVIACOBAHUIO C aaMuHucTpauuen [Iporumuasuu. Bxox B rpynmy u B Kjiacc mIOCHE
HAayaJla 3aHATHN Pa3pemiacTcsi B HCKIIOYUTEIBHBIX CIy4asX TOJbBKO IUPEKTOPY U €€
3aMECTUTEIISAM.

Bo BpeMs mpoBencHHS 3aHATHA HE pa3pemraeTcs neiaTh MeJarorudecKuM paboTHUKAM
3aMeYaHusl 110 TTOBOIY MX PaOOTHI B IPUCYTCTBUH BOCITUTAHHUKOB.

5.7. Anmunuctpanus [IporuMHasum opraHu3yeT yuyeT sSIBKM Ha paboTy U yXoJa ¢ Hee Bcex
pabotHukoB [Iporumuaszuu.

B cnywyae HesBku Ha paboTy mo OoJjie3HM pPAOOTHUK OO0s3aH MPU HAJUYUKM TaKon
BO3MOKHOCTH HM3BECTUTh AJMUHUCTPALMIO KAK MOXHO PaHbIIE, & TAKXKE MPEIOCTaBUTh
JIUCTOK BPEMEHHOM HETPYA0CIIOCOOHOCTH B TIEPBBIM JIEHb BHIX0/1a HAa PaboTy.

5.8. B nomemennu [Iporumuasum 3amnpemaercs:

- HaxOJIUThCSl B BEPXHEH OJIe’K]I€ B TOJIOBHOM YOOPE;

- TPOMKO pa3roBapuBaTh U LIYMETh B KOPUIOPAX BO BPEMS 3aHATHUM.

6. [IOOLIPEHUE 3A YCIIEXU B PAGOTE

6.1.3a oOpa3uoBO€ BBINOJHEHUE OO0SI3aHHOCTEN, HOBATOPCTBO M JPYrHe€ JOCTUKEHHUS B
paboTe mpuMeHSIETCs CIEAYIONUE TTOOMIPEHUS:

—  oOBsiBIEHUE 0JIar0IapHOCTH;

—  BbIjIaya IPEMUH;

—  Harpax/eHue LEHHBIM I0JIapKOM;

—  HarpaxxJicHWe MOYETHOM rpaMOTOM;

[Tooupenne NpuUMeHsIOTCs aAMUHUCTpaLUen COBMECTHO WJIM IO COIJIACOBAaHUIO C
COOTBETCTBYIOIIUM TMpodcoro3HbiM opraHoM [Iporumuazuu. Iloompenue oObsBIsETCS
NPUKA30M JUPEKTOpa U JOBOJUTCS /0 CBEICHUS KOJUIEKTHBA, 3alUCh O MOOIMIPEHUU
BHOCHTCSI B TPYJIOBYIO KHI)KKY PaOOTHHKA.

7. OTBETCTBEHHOCTb 3A HAPYIIIEHUE TPYJOBOW JUCLUIIJIMHBI

7.1. Hapymenue TpyAOBOW IUCUUIUIMHBI, T.€. HEHCIOJHEHUE WIM HEHaJJIexKaIlee
UCIIOJIHEHHE CBOMX OOS3aHHOCTEM BCIEJACTBUE YMBICIA, CAMOHAIEIHHOCTU JIMOO
HEOPEKHOCTU paOOTHHKA, BIEYET 3a COOOM MPUMEHEHHE Mep IUCUHUIIIMHUPOBAHHOIO
U3bICKaHUS.

7.2, 3a HapyuieHue TPYJIOBOM JTUCHUIUIMHBI  aAMUHUCTpauuu [Iporumuazuu
MPUMEHSIOT CIEAYIOIINE MEpPbl IUCIUILIMHUPOBAHHOTO B3bICKAHUS:

—  3aMEYaHue;

—  yBOJbHEHHME 10 myHKTam 3,5,6,8 ct. 81 TK PO

3a KaxJ0€ HapylUIeHHEe MOXKET ObITh HAJ0XKEHO OJHO IUCHUIUIMHAPHOE B3bICKaHKE. Mephl
JUCUUIUIMHUPOBAHHOIO B3bICKAHUS MPUMEHSIOTCS JOHKHOCTHBIM JIMLOM; HaJEJIE€HHBIM
MpaBOM MpUEMa U YBOJIbHEHHUE TaHHOTO PabOTHUKA.

7.3. Jlo npuMeHeHMs] B3bICKaHUS OT HAPYLIUTENS TPYIOBOM IHCUUILIMHBI TpeOyeTcs
0o0bsICHEHHE B MUCbMEHHOHN (dopme. OTKa3 OT MUCBMEHHOIO OOBSICHEHUS JUOO0 YyCTHOE



00BsCHEHHE HE MPEMNSATCTBYET MPUMEHEHHIO B3bICKAHUSI.

JlucuumiHapHoe pacciieJoBaHUE HapyUIeHUH MeIarornyeckuM pabOTHUKOM HOPM
npodeccroHanbHOTO NOoBeAeHUs U Y cTaBa [I[poruMHa3um MoKeT ObITh MPOBEJEHO TOJIBKO
M0 MOCTYNUBIIEH xaobe, JaHHO# B mucbMeHHOM (opme. Konust xkano6sl nomKHA OBITH
BpyY€Ha IMEJarorudeckoMy padoTHUKY. XOJ JUCIUIUIMHAPHOTO paccieqoBaHus U
MPUHATHE TIO €ro pe3yjibTaTaM PEIICHUS MOTYT ObITh MPEIaHbl TTACHOCTH TOJIBKO C
COTJIacHsl 3aMHTEPECOBAHHOIO pa0OTHUKA 32 UCKIIIOYEHUEM CIIy4aeB, MPEAyCMOTPEHHBIX
3aKOHOM  (3ampellleHue  TNEeJaroruyeckor  JESTEIbHOCTH,  3alllUTa  HUHTEPECOB
BOCIIUTAHHUKOB).

7.4. JlucuuniauHapHoe B3bICKaHUE MPUMEHSIETCS HE TI03/JHEE OJHOTO Mecslla CO THS
oOHapy>KeHUsI MPOCTYIIKa, HE CUUTas BpeMEeHU 00Jie3HU paOOTHHUKA, TPeObIBaHUS €T0 B
OTITyCKE, a TAaK’K€ BpPEMEHH, HE0OOXOAMMOT0 Ha YYeT MHEHUS IIPEJICTaBUTEIILHOTO OpraHa
PabOTHUKOB.

JlucruminHapHoe B3bICKaHHUE, 32 UCKITIOUYEHUEM JUCITUTUTMHAPHOTO B3BICKAHUS 3a
HEeCc00JII0/IEHHE OTPaHUYEHUH U 3alIPETOB, HEUCTIOTHEHUE 00s3aHHOCTEH, YCTAHOBIICHHBIX
3akoHoAaTenbcTBOM Poccuiickoit denepannn 0 MPOTUBOAEHCTBUN KOPPYIILIMH, HE MOXKET
OBITh MPUMEHEHO MO3/THEE IIECTU MECSIIEB CO JTHS COBEPILICHUS TPOCTYIIKA, a 10
pe3yibTaTaM peBU3UH, IPOBEPKU (PUHAHCOBO-XO03AUCTBEHHOMN JAEATEIBHOCTU UITN
ayIUTOPCKOM MPOBEPKU - TIO3/THEE JIBYX JIET CO JIHA €0 CoBepIieHus. Jlucuumminnapaoe
B3BICKAHME 32 HECOOJIIO/ICHUE OTPAaHUYEHUN U 3alIPETOB, HEUCIIOTHEHNUE 00s3aHHOCTEH,
YCTaHOBJICHHBIX 3aKOHOAATENBCTBOM Poccuniickon Penepanyu 0 IpOTUBOACHCTBAN
KOPPYMIUHU, HE MOXKET OBITh MPUMEHEHO MO3/THEE TPEX JIET CO JTHS COBEPILICHUS
MpOCTyNKa. B yka3aHHbIE CPOKU HE BKIKOYAETCS BPEMS IPOU3BOJICTBA IO YTOJIOBHOMY
TeIy.

7.5. Bsbickanue o0bsiBisiercs no Ilporumuasuu. [Ipuka3 gomkeH cojepkaTh yKa3aHue
3a KOHKPETHOE HApYUIEHUE TPYAOBOU TUCIUIUINHBI.

[Ipuka3 o0bsiBIsIeTCS PAOOTHUKY B 3-X THEBHBINA CPOK CO JTHS TIOJAMMUCAHMS.

7.6. K paGoTHuKaMm, MMEIONUM B3bICKAaHWE, MEpHI MOOIIPEHUS HE NPUMEHSIOTCS B
TEYEHHUE CPOKA JICUCTBUS ITUX B3bICKAHUM.

7.7. B3bickaHHE€ aBTOMAaTUYECKH CHUMAETCA W PaOOTHUK CUUTAETCS HE MOIBEPTIIMMCS
B3BICKAHUIO, €CJIM OH B TEUEHHE ToJia He OyJeT MOABEPrHYT HOBOMY AUCIHUILIMHAPHOMY
B3bICKaHMuI0. Jlupektop IlporuMHasuum BOpaBe CHSATh B3bICKAHUE JOCPOYHO IO
XOJIaTalCTBY HEMOCPEACTBEHHO PYKOBOAMUTENSI WJIM TPYAOBOTO KOJUICKTHUBA, €CIU
MOABEPTHYTHIA TUCIUIUIMHAPHOMY B3bICKAHUIO HE COBEPIIMII HOBOTO MPOCTYIIKA MTPOSIBUI
ce0s1 Kak I00pOCOBECTHBIN paOOTHHK.

7.8. [Ilemarormueckue pabotHuku IIpornmHasuu, B 0O0S3aHHOCTH KOTOPBIX BXOIUT
BBITIOJIHEHUE BOCIUTATEIBHBIX (PYHKIIUN MO OTHOIICHUIO K BOCHUTAHHUKY, MOTYT OBIThH
YBOJIEHBI 32 COBEPUICHUE aMOPAJIBHOTO MOCTYIKA, HECOBMECTUMOIO C MPOJOKEHUEM
naHHOM paboThl. K aMmopaabHBIM OCTYIIKaM MOTYT OBITh OTHECEHBI PYKOTIPUKIIAJCTBO 10
OTHOIIEHUIO K BOCIHUTAHHHUKAM, HapyIleHHWE OOIIECTBEHHOTO MOpSJKa, B T.4. U HE IO
MeCcTy paboThl, Jpyrue HApPYIICHUS HOPM MOpajiH, $SBHO HE COOTBETCTBYIOIIUE
0OIIIECTBEHHOMY TMOJIOKEHUIO TIe1arora.

[Tenaroru IlporuMHa3uyu MOTYT OBITH YBOJICHBI 3a NMPUMEHEHHWE METOJ0B BOCIIUTAHMS
CBSI3aHHBIX C (DU3NYECKUM U TICUXUYECKUM HACUIIMEM HaJl IMYHOCTHIO BOCITUTAHHUKA.
VYkazaHHbI€ YBOJIbHEHHS HE MOTYT OBITb OTHECEHbl K MepaM JIUCHUILUIMHAPHOTO
B3BICKAHMSI.
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7.9. YBonbHEHHE B MNOopAAKE TUCHUILIIMHAPHOI'O B3bICKAHHS, a TAKXKC YBOJIbHCHUC B CBA3H
C aMOpaJbHbIM IIOCTYIIKOM H IIPUMCHCHHCM MCP (I)I/ISI/I‘{eCKOFO NN TIICUXHUYCCKOI'O
HaCHJIUA IMTPONU3BOAUTCA 0e3 coriacoBaHHsI C HpO(bCOI-O?)HBIM OpraHoM.

HaCTOSIH_[I/Ie HpaBI/IJ'Ia BHYTPCHHCTO TPYyAOBOI'O pacClopsaKa BBIBCHIMBACTCS B IIOMCIICHHUHN
HpOFI/IMHaBI/II/I Ha BUAHOM MCCTC

8. OPTAHUM3AIIMA BUIEOHABJIIOJEHUA HA TEPPUTOPUU U B
[TIOMEIIEHUAX OY

8.1. B niensx oXpaHbl TEPPUTOPUN U TIEPUMETPA MPOTUMHA3UH, 00SCIICUSHUS JTMIHON
6e3omacHOCTH PaOOTHUKOB M 00YYAIOIIUXCS, KOHTPOJIS 32 COOMI0IEHHEM PaOOTHUKAMHU
[IpaBun BHYTpEHHETO TPYIOBOTO Paclopsika, KOHTPOJIS 3a COOIOACHUEM
oOyuarorumucs [IpaBui ais ydamuxcsi, COOMI0ASHUS IPOITYCKHOTO PeXUMa,
oOecrieueHus COXpaHHOCTH UMYIIECTBA TPOTUMHA3UH, pAOOTHUKOB, O0yUYaIOIIMUXCS Ha
TEPPUTOPUH U B IOMEILICHUSX MOTYT YCTAaHABIUBATHCS BUICOKAMEPHI CUCTEMBI
BUJICOHAOITIOICHMUSI.
8.2. Opranu3zaiiysi CUICTEMbI BUICOHAOIIOACHUS POU3BOIUTCA Ha OCHOBaHUU [lonoskeHust
00 opraHu3aly BUICOHAOTIOICHHS ~JIOKAIBHOTO aKTa , KOTOPBIN yTBEPKAAeTCs
JIUpEeKTOpOM C y4eTOM MHEHHS TPO(COI03HOTO KOMUTETA MPOTUMHA3UN B TIOPSIJIKE,
ycTtaHoBJIeHHOM TpynoBeim Konexkcom PO s nmpuHATHS JTOKATbHBIX HOPMATUBHBIX
aKTOB.
8.3.C IlonoxxenneM 00 opraHu3aIuy BUACOHAOIIOICHNS, & TAK)KE C U3BMCHCHUSIMU U
JOTIOJIHEHUSIMU K HEMY TIOJIJIe’KaT 03HAKOMJIEHUIO Bce paboTHUKH OV,
8.4. Cxema yCTaHOBKH BUJICOKaMep pa3padaThIBAETCsl aAMUHUCTPAIIMEH MPOTUMHA3UY.
8.5. YcraHoBKa BUIeOKaMep HE JIOMYyCKAETCs B TYaAJIETHBIX KOMHATaX, KOMHATaX JIJis
nepeoJieBaHus paOOTHUKOB , MEIUIIMHCKUX KaOMHETaX, AYIIEBbIX KOMHATaX U B UHBIX
MECTax, CBSI3aHHBIX C OCYIIIECTBICHUEM JIMYHBIX HYK]] paOOTHUKOB.
8.6. PaboTHUKH, OTBETCTBEHHBIC 3a BUJICOHAOIIOICHUE, B 00513aTEIIBHOM MOPSIJIKE
MOJIJIeXKAT O3HAKOMJIEHUIO ¢ [1osiokeHneM o 3aImTe MepcoOHAIbHBIX TaHHBIX U C
[Tonoxenuem 06 opraHu3aIi BUACOHAOTIOICHUS.
8.7. Buneo3amnucy cUCTEMbI BUACOHAOIONCHUS SABIISIOTCS KOH(MUISHITNATLHOM
nH(popMaImeH, T0CTyn K KOTOPO# 3alUIICH MapoJieM, Ha3HAaYaeMbIM U XPAHSIIIEMCS
TUPEKTOPOM YUPESHKICHHSI.
8.8. OO0 opranuzamuu BUACOHAOTIOICHUS U O BHECCHUHM H3MEHEHUN B CXEMY
BHJICOHAOIIOICHUST pabOTOaTEh 00513aH MPEIYIPEAUTh MTMCbMEHHO PAOOTHHUKA HE
MO3/IHEE, YeM 3a JBa MecsIIa.
8.9. 30HBI BUICOKOHTPOJISI OCHAIIAIOTCS B OOIIEIOCTYITHBIX MECTAaX yKa3aTeIs MU THUIIA:
«BuuManue! PaboTaroT cucTemMbl BUIEOKOHTPOJIs», «BHuManue! Benercs
BUJICOHAOITIOICHHE.

9.3AKIITOYUTEJIBHBIE I[TOJIOXKEHUA
9.1. ITo Bcem BompocaM, HE HAILIEAIIUM CBOETO pelieHus B HacTosmux [IpaBunax,
paboTHukHu 1 PaboTonaTens pykoBOACTBYIOTCS MOJIOKEeHUAIMU TpynoBoro koaekca PO u
VHBIX HOPMATUBHO-IIPABOBLIX akTOB PO.
9.2. Ilo ununmaruse Paboronarens unu paboTHUKOB B HacTosinue [IpaBuia MoryT
BHOCHUTBCSI U3MEHEHHS U JIOTIOJHEHHUSI B IOPSIIKE, YCTAHOBJIEHHOM TPYIOBBIM
3aKOHOJIaTEIbCTBOM.
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